
























V. COURT AND EMPLOYING OFFICE OBLIGATIONS

To ensure that Employees are aware of the options provided by this Plan, and that the Plan 
is effectively implemented, Courts and Employing Offices must adhere to the following: 

A. Adopt and Implement EDR Plan. All Courts must adopt and implement an EDR
Plan based on this Model EDR Plan. Courts may join with others to adopt
consolidated EDR Plans. Any modification of this Model EDR Plan (1) may
expand, but should not diminish or curtail, any of the rights or remedies afforded
Employees under this Model EDR Plan, and (2) must be approved by the judicial
council of its circuit. A copy of each EDR Plan and any subsequent modifications
must be filed with the Administrative Office.

B. Records. At the conclusion of informal or formal proceedings under this Plan, all
papers, files, and reports will be filed with the EDR Coordinator. No papers, files,
or repmts relating to an EDR matter will be filed in any Employee's personnel
folder, except as necessary to implement an official personnel action.

Final decisions under this Plan will be made available t.o the public, appropriately 
redacted, in accordance with procedures established by the judicial council of the 
circuit. 

C. EDR Coordinators. The Chief Judge has designated Deborah L. May as the 
primary EDR Coordinator, Julie Allsman and Dennis Khilkevich as alternate EDR 
Coordinators for the Court. A Court may use an EDR Coordinator from another 
Court or may use the Circuit Director of Workplace Relations as an alternate EDR 
Coordinator, if necessary, with the approval of the appropriate Chief Judge. An 
Employee may choose the EDR Coordinator with whom he or she wishes to seek 
Informal Advice, request Assisted Resolution, or file a Complaint under this EDR 
Plan.
An EDR Coordinator must be an Employee who is not a Unit Executive. A Judge 
may not be an EDR Coordinator. All EDR Coordinators must be trained and 
ce1tified as set f01th in the EDR Interpretive Guide and Handbook.

D. Advising Employees of their Rights. Courts and Employing Offices must:

1. prominently post on their internal and external main homepages a direct 
link, labeled "Your Employee Rights and How to Repmt Wrongful 
Conduct," to:

• the entire EDR Plan with all Appendices and relevant contact
information;
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INFORMAL ADVICE 

To request advice about a workplace concern, 
contact your Employment Dispute Resolution 
(EDR} coordinator, Circuit Director of Workplace 
Relations, or the Office of Judicial Integrity. 
They can provide you with advice and guidance 
on how to address the issue including: 

• Your rights under the EDR Plan

• Advice on handling discriminatory,
harassing, or abusive conduct

• Options for addressing the conduct

FORMAL COMPLAINT 

Contact an EDR coordinator to file a formal complaint 

The Complaint must be filed within 180 days of the 
alleged violation or the discovery of the violation. 
This formal process includes: 

• Appointment of Presiding Judicial Officer

• An investigation and/or hearing if appropriate

• Written decision

• Appealrights

on I en 1a I y 

All options for resolution are intended to respect 
privacy of all involved to the greatest extent 
possible, and to protect the fairness and 
thoroughness of the process by which allegations 
of wrongful conduct are initiated, investigated, and 
ultimately resolved. 

Effective date: September 17, 2019 

ASSISTED RESOLUTION 
Contact an EDR Coordinator or Circuit 
Director of Workplace Relations to request 
Assisted Resolution. This interactive, 
flexible process may include: 

• Discussions with the source of the
conduct

• Pf�liminary investigation, including
interviewing witnesses

• Resolving the matter by agreement

Contact Information: 

Deborah May 

Julie Allsman 

Dennis Khilkevich

Deborah_May@nysd.uscourts.gov

212-805-0517

Circuit Director of Workplace Relations

Alana Chill 

Alana_Chill@ca2.uscourts.gov

2128578698

National Office of Judicial Integrity 

Jill Langley, Judicial Integrity Officer 

202-502-1604

AO OJl@ao.uscourts.gov










