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INSTRUCTIONS FOR BILL OF COSTS

The Bill of Costs must be Noticed for Hearing (preferably 10 A.M., on any day except the first
and last day of the month).

(3 days service if by hand)

(6 days if by mail)

The Bill of Costs must be filed with the Clerk's Office within 30 days from the date of the
docketing of the judgment (or in the case of appeal, the mandate).  If the hearing date is not set
within the 30 day period, it should be noticed for as soon as possible thereafter.

Counsel will notify the Judgment Clerk prior to the return date (either by phone or mail) as to the
return date.

The party submitting the Bill of Costs must appear on the date for which it is noticed at
500 Pearl Street, Room 120.  (Appearance must be made by the attorney or someone from his or
her office who is familiar with the costs and able to contact counsel if questions arise.)

If CONTESTED, both parties must appear before the Judgment Clerk for a hearing (bring
receipts, bills, canceled checks, etc.).

If CONSENTED TO, the attorney bringing in the Bill of Costs must get written consent from his
or her adversary (i.e., affidavit or letter consenting to the Bill of Costs as submitted).

If the case is ON APPEAL, the Bill of Costs can not be heard until the appeal has been
determined by the U.S.C.A. and the mandate filed with the Clerk's Office.


