3 U.S. District Court, SDNY
CM/ECF Development and Support Unit

CHECK PDF DOCUMENTUTILITY IN CM/ECF

HOW TO

USE THE CHECK PDF DOCUMENT UTILITY IN CM/ECF

When a user tests their pdf file, the user may want to know (1) Can | upload this to the
court successfully? (2) Is this in PDF/A format? The Check PDF Document utility
answers both of these questions, and always reports if the file is in PDF/A format
regardless of other problems that would cause the file to be rejected, and regardless of
whether or not the user is currently required to submit only PDF/A files.

To test a pdf file:

STEP 1 Navigate to the Court’'s CM/ECF site https://ecf.nysd.uscourts.gov. The
Courts CM/ECF Welcome page displays. Click the Document Filing

System link.

Welcome to the U.S. District Court for the Southern District of New York

Southern District of New York Version 1.2 NextGen - Document Filing System

The web link above will redirect you (o the Public Access lo Court Electromnic Records (PACER) public access syster,

IMPORTANT - The Southern District of New York is a NextGen ECF court. Persons wishing to electronically file with the court
must do so through the PACER system. You will need an upgraded PACER account that has been linked to this court.

For more information on NextGen ECF click here.

Effectlve August 1, 20138, the rules for electronic fling have changed.
See the "Whal's New™ page in the court’s ECF Rules & Instruclions.

All filings concerning the Application of the Commonwealth of Puerto Rico
pursnant to ‘litle 111 of PTROMESA are to he filed in the District of I’uerto Rico (https://ect.prb.nscourts.gov).

Tmportant Note - "It remains the duty of the attormey for a party to review regularly the docket sheet of the case” (ECF Rule #9).

Go to www.nysduscourts.goviect.php tor Electronic Case Filing Rules & Instructions, forms, training information and to sign up for notitication ot’
important ECT related news including interruptions in service.

[l4December2018

I ourt Intformation

STEP 2 The Login page displays. Enter your PACER credentials to login. Click
Login when finished.

REMOWVAL OF TLS 1.0

PACER Service Centerwill disable TLS 1.0 on ourweh servers onJune 17, 2018, Our serers will refuse cannections using TLS 1.0 frarm that date

Enter your PACER credentials to update personal information, register to e-file, make an online payment, or to
perform other account maintenance functions

[ Losin — )

*Regquired Infarmation
Username *

Manage Wy Account Password *

Login Clear Cancel

Meed an Account? | Forgot Your Password? | Forgot Username?

NOTICE: This is a restricted government website for official PACER use onh Unauthorized entry is
prohibited and subject to prosecution under Title 18 of the U.S. Code. All activities and access
attempts are logged.
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STEP 3 The Redaction Agreement pop-upwindow displays. Click in the |
understand that, if | file, | must comply with the redaction rules. |
have read this notice. check field. Click the Continue button.

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY: All filers must redact Social Security or taxpayer-
identification numbers; dates of birth; names of minar children; financial account numbers; and, in
criminal cases, home addresses, in compliance with Fed. B. App. P 25(=3(5), Fed. R. Civ. P. 5.2, Fed. R,
Crim. P 491, or Fed. B Bankr P. 9037 This requirement applies to all documents, including
attachments.

lunderstand that, if | file, | must comply with the redaction rules. | hawe read this notice.

Cancel

STEP 4 The CM/ECF Menu screen displays. Click on the Utilities menu option at
the top of the page to see a menu of utlity functions that can be

performed.

( M E( F Civil~ Criminal~ Query Reports. Utilities~ Search Help Log Out

U.S. District Court
Southern District of New York
Offticial Court Electronic Document IViling System

Effective August 1. 2018, the rules for electronic filing have changed.
See the "Whatl's New" page in the court’s ECF Rules & Tnstructions.

All filings concerning the A i ion of the C mwealth of 1'uerto Rico
pursnant to Title TIT of PROMFESA arve to be filed in the District of Puerto Rico (https:/ecfprb.uscownds. gov).

Tmportant Note - "It remains the diuty of the attorney for a party to review regnlarly the dacket sheet of the case” (CT Rule
#9).

Go lo wwwrnvsd uscourts gov/ecCphp for Electronic Case Filing Rules & Instructions, Lorros, training inforrration wnd (o sign
up for notification of important ECF related news including interruptions in service.

This facility is for Qfficial Conurt Business only. Activity 1o and from this site is logged. Document filings on this system are
subject to Federai Rule of Civil i1 E af ore al activity will be_jorwarded to the

iate taw erf afficiats.

Welcome to the T1.S. District Conrt for the Sonthern District of New York Tilectronic Dociiment Tiling System. This page is
for use by attorneys and firms participating in the electronic filing system.

Last login: 03-08-2019 11:56

1“1December201l8

STEP 5 The Utilities menu page displays. Click the Check PDF Document menu
option located under the Local Utilities heading.

C M ECF Civil- Criminal- Query Reports~ Utilities~ Search Help Log Out

[Utilities
NextGen Release 1.1 Menu Items
Local Utilities Miscellaneous
Check PDF Document = Court Information
e A Legal Research ...
Your Account Mailings...

Link a CMV/ECF account to tny PACER account  Verify a Document
Public Access...
View Your Transaction Log
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STEP 6

STEP 7

STEP 8

The PDF Checker screen displays. Click the Browse button to search
your PC/network and select the appropriate file.

CM 1 ECF civit criminal Query Reports Utilities Search Help Log Out

Check PDF Document

IPDF File : Browse...

The File Upload box appears. Select the PDF file to check. The file name
will appear in the File name field. Click the Open button to continue.

Organize v New folder =~ 0
Fav Name
] T this_is_a_pdf file attachment.pdf 8KB
80 | this_is_a_plain text file attachment.bdt: 1KB
=l R @7 this_is_a_word document.docx 13KB
T this_is_less than the size limit_is in pdf a format_has no pdf format errors.pdf 19K8
9 Libr 1 this_is_less than the size limit_is not in pdf a format.pdf 8KB
T this_is_less than the size limit_is not in pdf a format_has no pdf format errors.pdf 12Ke
1% Cor T this_is_less than the size limit_is not in pdf a format_however has a launch link.pdf 11K8
& Lo T this_is_less than the size limit_is not in pdf a format_however has a pdf file attachment.pdf 16 KB
T this_is_less than the size limit_is not in pdf a format_however has a text ile attachment.pdf 39K
T this_is_less than the size limit_is not in pdf a format_however is password protected.pdf 3/13/2019 10:47 AM ) 12Ke

The PDF Checker screen displays. The document’s path and filename will
appear in the PDF File field. Click the Next button to continue.

C M ECF Civil Criminal Query Reports Utilities Search Help What's New LogOut

Check PDF Document

IPDF File : C:\PDF CHECKER TEST DOCUMENTSUthis_is_le Browse. ..
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STEP 9 If a file is less than the size limit, and does not have the .pdf extension, the
following message displays. Read the message. Click the Return to
Check PDF Document hyperlink to returnto the PDF Checker screen.

Check PDF Document

IThe PDF document does not meet the following CM/ECF requirements:

The document you submitted is not in PDF/A format, but this court does not require documents to be in PDF/A format.

Return to Check PDF Docurment

If if a file is less than the size limit, is not in PDF /A format and has no PDF
format errors, the following message displays. Read the message. Click
the Return to Check PDF Document hyperlink to returnto the PDF
Checker screen.

Check PDF Document

IThe PDF document meets all CM/ECF requirements.
The document you submitted is not in PDF/A format, but this court does not require documents to be in PDF/A format.

Return to Check PDF Document

If a file is less than the size limit, is in PDF /A format and has no PDF
format errors, the following message displays. Read the message. Click
the Return to Check PDF Document hyperlink to returnto the PDF
Checker screen.

Check PDF Document

The PDF document meets all CM/ECF requirements.
The document you submitted is in PDF/A format.

Return to Check PDF Document
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If a file is greater than the size limit, is in PDF/A format and has no PDF
format errors, the following message displays. Read the message. Click
the Return to Check PDF Document hyperlink to returnto the PDF
Checker screen.

Check PDF Document

The PDF document does not meet the following CM/ECF requirements:

[The document you submitted is in PDF/A format.

[Return to Check PDF Document

If a file is less than the size limit, is not in PDF/A format and is encrypted/
password protected, the following message displays. Read the message.
Click the Return to Check PDF Document hyperlink to returnto the PDF
Checker screen.

Check PDF Document

The PDF document does not meet the following CM/ECF requirements:

The document you submitted is not in PDE/A format, but this court does not require documents to be in PDF/A format.

[Return to Check PDF Document

If a file is less than the size limit, is not in PDF/A format and has missing
end stream marker, the following message displays. Read the message.
Click the Return to Check PDF Document hyperlink to returnto the PDF
Checker screen.

ICheck PDF Document
The PDF document does not meet the following CM/ECF reguirements:
[The document ¥ou submitted is not in PDF/A format, but this court does not require documents to be in PDF/A format.

Return to Check PDF Document
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If a file is less than the size limit, is not in PDF/A format and has
embedded text attachments, or embedded pdf file attachments, the
following message displays. Read the message. Click the Return to
Check PDF Document hyperlink to returnto the PDF Checker screen.

ICheck PDF Document

IThe PDF document does not meet the following CM/ECF reguirements:

[The document you submitted is not in PDF/A format, but this court does not require documents to be in PDF/A format.

Return to Check PDF Document
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